N A M E
Email address, Mobile number, LinkedIn profile and Address

Education & qualifications 

University, Degree title	
Date - Date
· Predicted/achieved classification 
· Module breakdown (including grades)

School name, Location			
									Date - Date
· A levels (or equivalent): A Level 1 (Grade), A level 2 (Grade), A Level 3 (Grade), etc, including UCAS point total.
· GCSEs (or equivalent): Number of GCSEs (including grade range e.g. 10 GCSEs A-C) 

Work Experience

Title (e.g. Work placement, Internship or Vacation Scheme), Company  						Date - Date
· Responsibility/success 1 - What were you responsible for and what did you achieve? Provide direct examples.
· Responsibility/success 2 -  What were you responsible for and what did you achieve? Provide direct examples.
· Responsibility/success 3 -  What were you responsible for and what did you achieve? Provide direct examples.
Title (e.g. Work placement, Internship or Vacation Scheme), Company  									Date - Date
· Responsibility/success 1 - What were you responsible for and what did you achieve? Provide direct examples.
· Responsibility/success 2 -  What were you responsible for and what did you achieve? Provide direct examples.
· Responsibility/success 3 -  What were you responsible for and what did you achieve? Provide direct examples.
Title (e.g. Work placement, Internship or Vacation Scheme), Company  									Date - Date
· Responsibility/success 1 - What were you responsible for and what did you achieve? Provide direct examples.
· Responsibility/success 2 - What were you responsible for and what did you achieve? Provide direct examples.
· Responsibility/success 3 - What were you responsible for and what did you achieve? Provide direct examples.

Extracurricular activities

Group/Organisation/Society, Position
Date - Date
· Responsibility/success A - What were you responsible for and what did you achieve? Provide direct examples.
· Responsibility/success B - What were you responsible for and what did you achieve? Provide direct examples.



Group/Organisation/Society, Position
Date - Date
· Responsibility/success A - What were you responsible for and what did you achieve? Provide direct examples.
· Responsibility/success B - What were you responsible for and what did you achieve? Provide direct examples.

Achievements, highlights & awards
· Achievement - Details of your accomplishment with relevance to the position you’re applying for.
· Award - Details of your accomplishment.
· Highlights/Skills - Any achievements or skills of note that you believe would strengthen your application.
Hobbies & interests
· Hobby/interest A
· Hobby/interest B
· Hobby/interest C
References

References are available upon request.

